Scoil Na Mainistreach De La Salle                                                      Policy Booklet 2004-2005


ENROLMENT /ADMISSIONS POLICY:
This policy should by read in conjunction with:

(    the school’s Mission Statement
· the school’s Special Educational Needs Policy
· the school’s Attendance Policy

· the school’s Behaviour Policy
· the school’s Information Booklet
1. Equality of access is the key value determining this policy.

2. While recognising the right of parents to enrol their children in the school of their choice, the Board of Management of Scoil na Mainistreach De La Salle is also responsible for the education of the existing school community. This requires balanced judgements, which are guided by the principles of natural justice and acting in the best interests of all the children.  The Board reserves the right to determine the maximum number of children in each separate classroom bearing in mind:

· Size of classroom;

· Available space in classroom;

· Educational needs of children of a particular age;

· Multi-grade classes;

· DES maximum class average directive (currently a maximum average of 30 children)

3. The school year commences in September. There is an automatic transfer to our school for boys who attend Junior and Senior Infants at Scoil Bhride Naofa  and the necessary documentation is passed on with them.

Parent(s)s/Guardian(s) of prospective pupils from elsewhere are requested to return a completed Enrolment Application Form (available in the office) with an original Birth/*Baptismal Certificate to the school. The cert will be photocopied and returned to the parent(s)/guardian(s). The Enrolment Application Form will be kept on file. A copy of the Prospectus/School Booklet will be given to the parent(s)/guardian(s). A Reception Class Evening will be held to allow parent(s)/guardian(s) to meet the Principal and class teacher(s). Parent(s)/guardian(s) will be able to discuss any queries they might have about the school and its procedures and also share any relevant details about their child with the class teachers and Principal. 

4. New children to the area will be required to return an Enrolment Application Form accompanied by an original Birth/*Baptismal Certificate to the school. The cert will be photocopied and returned to the parent(s)/guardian(s). Transfer forms and class reports from previous school/s will also be requested.  A copy of the School Booklet will be supplied to the parent(s)/guardian(s). A suitable time for purchase of the required books, uniform, etc. will be decided. The child will be allocated to a class on the following criteria:

· Child to be placed age-appropriately;

· Class last attended by pupil;

· Report from last school;

· Numbers presently in that class;

· Certain provisions being in place to facilitate a child’s special requirements.

The child will be placed in a class on the understanding that the placement may be reviewed when the child has settled and the class teacher/Learning Support teacher/Language Support Teacher make a report. The parent(s)/guardian(s) AND the child will be required to sign and return a form stating that the have read and agreed to support the school’s Code of Good Behaviour.

5. Children transferring from a school in the locality/adjoining locality are enrolled subject to the Rules for National Schools, as well as our own school’s enrolment policy and local agreement with other schools.   National Schools are governed by the following Acts:-

· The Education Welfare Act 1998

· The Education Welfare Act 2000

· The Education for Persons with Special Educational Needs Act 2004 (EPSEN)

The parent(s)/guardian(s)  will be required to return an Enrolment Application Form, a copy of the Birth/*Baptismal cert, transfer form and reports from their previous school. An appointment will be made to attend a meeting with the Principal, to discuss school policy, rules, Code of Good Behaviour, sanctions, etc. A member of the Board of Management may attend the interview with the parent(s)/guardian(s). A copy of the School Booklet, together with a copy of the Code of Good Behaviour will be given to the parent(s)/guardian(s) at the time of enrolment.  The parent(s)/guardian(s) AND the pupil will be asked to read through the Code of Good Behaviour carefully and  sign a form agreeing to abide by these rules. There may be consultation between the Principal of Scoil na Mainistreach De La Salle and the Principal of the previous school.  A book list and a list of charges for school facilities will be supplied. A suitable time for the purchase of school requisites will be decided. The child will be placed in a class on the understanding that this may be reviewed at a later date.

6. Children with Special Needs will be resourced in accordance with the level of resources provided by the Department of Education and Science to the Board of Management. Notwithstanding the availability of such resources, parent(s)/guardian(s) of children who are unsatisfied with the level of educational provision in our school may be advised to consider alternative schools with resources to cater for their children.

7. The parent(s)/guardian(s) of children enrolled in our school and the children themselves are expected  to co-operate with and support the Code of Good Behaviour as well as all  policies on curriculum, organisation and management matters. The Board places responsibility on the Parents/Guardians to ensure their child(ren)’s co-operation with said policies in an age-appropriate way. Sanctions may be applied to pupils for failure to comply with the rules/regulations as set down in the Code of Good Behaviour.  These policies may be amended and revised from time to time.

8.
In the event of the number of children seeking enrolment in a given class/standard exceeding the number of places available, the following selection criteria will be used to prioritise children for enrolment:

· Pupils transferring from Scoil Bhride Naofa

· Children living within the Catholic parish 

· Brothers of children already enrolled

· Children of staff members

· Children whose home address is closest to the school, if that child is outside the parish area.

· Catholic children

9.
Legal Framework:  Section 9(i) of the Education Act 1998 specifies that “A recognised school shall …. subject to this Act and in particular Section 15 (2)(d), establish and maintain an admissions policy which provides for maximum accessibility to the school.”


Section 15 (2)(d) states that Boards of Management shall “publish….the policy of the school concerning admission to the participation in the school and ensure that as regards that policy principles of equality and the right of parents to send their children to a school of the parents’ choice are respected”.

10.
The Education Welfare Act 2000 (Section 5 & 7 (2)) prohibits discrimination on the grounds of “gender, marital status, sexual orientation, religion, age, disability, race or membership of the Travelling Community” regarding admission, access to programmes, participation in the school or regarding expulsion or any other sanction.  There are limited exceptions regarding single-sex schools and schools promoting particular religious values (Section 7(3)).  However, Section 3.3 states that “Treating a person who has not attained the age of 18 years less favourably than another, whatever that other person’s age, shall not be regarded as a discrimination on the age ground”.  Section 3.4 states that “For the purposes of this Act discrimination includes a refusal or failure by the provider of a service to do all that is reasonable to accommodate the needs of a person with a disability by providing special treatment or facilities, if without such special treatment or facilities it would be impossible or unduly difficult for the person to avail himself or herself of the service”.

